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Bandhan Bank Careers - Fast Job - Job Search
For Office Manager

Job Location

India

Remote work from: IN; US; AU; NZ; HK; JP; KZ; MY; SG; TW; TH; UZ; VN; AT; BY;
BE; DK; FR; DE; GR; NL; RU; ES; CH; UK; GB; DZ; KW; MA; QA; SA; MX; AE; CA;
GT; DO
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Base Salary
USD 16 - USD 28

Qualifications
Graduate, Post Graduate
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Employment Type
Full-time

Description

Bandhan Bank Recruitment 2024

Do you have a passion for accuracy and a keen eye for detail? Are you
eager to contribute to the financial success of a leading Indian bank?

If so, then a career as a Office Manager at Bandhan Bank could be the perfect
opportunity for you! In this role, you'll play a vital role in ensuring the bank adheres
to all tax regulations, while also maximizing revenue collection.

Bandhan Bank Jobs Near Me

About Bandhan Bank

Bandhan Bank is a leading private sector bank in India, known for its innovative
approach to financial inclusion. With a focus on serving unbanked and underbanked
communities, the bank has grown rapidly in recent years. As a Office Manager at
Bandhan Bank, you’ll be joining a team committed to making a positive impact on
the lives of millions of Indians.

Why Join Us?

* Make a Difference: Contribute to the financial well-being of individuals and
communities by ensuring accurate tax collection and compliance.

Hiring organization
Bandhan Bank

Date posted
March 28, 2024

Valid through
31.12.2024

APPLY NOW

Bandhan Bank Apply Thousands of Job Openings In India, India's Job Portal.
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¢ Growth Opportunities: Gain valuable experience in the banking industry
and develop your expertise in tax regulations.

¢ Stable Work Environment: Enjoy the security and benefits of working for
a leading financial institution.

¢ Dynamic Workplace: Be part of a fast-paced and growing organization
where your contributions are valued.

¢ Remote Work:** Work from the comfort of your own home, offering a
flexible work-life balance. (This opportunity is open to applicants across
India)

Job Summary

We are searching for a detail-oriented and highly motivated Office Manager to join
our team. In this role, you will be responsible for a variety of tasks related to tax
compliance and revenue collection. You will work closely with other departments
within the bank to ensure accurate tax reporting and minimize tax liabilities.

(adsbygoogle = window.adsbygoogle || []).push({});
Key Responsibilities

¢ Analyze financial statements and transactions to identify potential tax
issues.

Calculate and prepare tax returns in accordance with Indian tax laws and
regulations.

Maintain accurate tax records and ensure timely filing of all tax returns.
Research and stay up-to-date on changes in tax laws and regulations.
Respond to inquiries from tax authorities and provide necessary
documentation.

Work collaboratively with other departments within the bank on tax-related
matters.

Identify and implement strategies to maximize revenue collection.
Prepare and maintain reports on tax compliance and revenue collection
activities.

Required Skills and Qualifications

¢ Bachelor’s degree in Accounting, Finance, Taxation, or a related field.

* Minimum 1-2 years of experience in a tax-related role (experience can be
waived for highly motivated freshers).

¢ Strong understanding of Indian tax laws and regulations.

» Excellent analytical and problem-solving skills.

¢ Meticulous attention to detail and accuracy.

» Excellent communication and interpersonal skills.

e Proficient in Microsoft Office Suite (Word, Excel, PowerPoint).

¢ Ability to work independently and as part of a team.

Experience

This role is open to both experienced tax professionals and highly motivated
freshers. For experienced candidates, a minimum of 1-2 years of experience in a tax-
related role is preferred. However, we are also open to considering exceptional
freshers with a strong academic background and a passion for taxation.
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If You Want to Get Notifications about Various Jobs, Join our
Telegram Channel Now and Get notified Daily about the
Latest Jobs

Join us on
Telegram

Why Join Bandhan Bank?

Bandhan Bank offers a competitive compensation package and a comprehensive
benefits program. You will also enjoy a work environment that is both challenging
and rewarding. Here are some of the additional benefits of working at Bandhan
Bank:

e Competitive salary and benefits package

¢ Opportunities for professional development and career growth
e Stable and secure work environment

¢ Flexible work arrangements (remote work opportunity)

¢ Positive and collaborative work culture

e Chance to make a real difference in the lives of others

Application Process

Interested candidates should submit their resume and cover letter online through
our careers portal. In your cover letter, please be sure to highlight your relevant
skills and experience, as well as your motivation for joining Bandhan Bank.

Motivate to Join

We are looking for a talented and motivated individual to join our team. If you are
passionate about taxation and eager to contribute to the success of a leading bank,
then we encourage you to apply!

Overview

As a Office Manager at Bandhan Bank, you will play a vital role in ensuring the
bank’s financial success. You will be responsible for a variety of tasks related to tax
compliance and revenue collection. This is a great opportunity for individuals who
are looking for a challenging and rewarding career in the banking industry.

If You Want to Get Notification about Various Jobs, Join our
WhatsApp Channel Now and Get notified Daily about Latest
Jobs
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Important Links Find the Link in Apply Now Button
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