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Administrative Analyst – Fast Job Search –
Accenture Careers
Job Location
India
Remote work from: IND
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Base Salary
USD 19 - USD 30

Qualifications
Graduate

Employment Type
Full-time
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Description

Administrative Analyst

We are seeking a driven and detail-oriented Administrative Analyst to join our
dynamic team. In this role, you will play a crucial part in supporting our operations
by providing efficient and accurate administrative support. You will be responsible
for a variety of tasks, including data management, document preparation,
scheduling, and communication.
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Accenture Careers

Responsibilities:

Managing administrative tasks: Organize and maintain schedules,
appointments, and travel arrangements for the team. Process invoices,
expenses, and other financial documents. Prepare presentations, reports,
and other documents with accuracy and attention to detail.
Coordinating communication: Act as a point of contact for the team,
handling inquiries and requests promptly and efficiently. Facilitate
communication between team members and external stakeholders.
Supporting projects: Assist with project management tasks, including
data entry, document creation, and meeting organization. Proactively
identify and address potential roadblocks to ensure project success.
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Hiring organization
Accenture

Date posted
February 2, 2024

Valid through
31.08.2024

APPLY NOW

Accenture Apply Thousands of Job Openings In India, India's Job Portal.
Explore India Jobs Across Top Companies Now!

https://jobable.govhelp.in



If You Want to Get Notifications about Various Jobs, Join our
Telegram Channel Now and Get notified Daily about the
Latest Jobs

Accenture Jobs Near Me

Skills:

Strong organizational and time management skills
Excellent communication and interpersonal skills
Proficient in Microsoft Office Suite (Word, Excel, PowerPoint)
Ability to work independently and as part of a team
Detail-oriented and quality-focused

 

Tags:

accenture recruitment journey,accenture recruiters status,accenture
experience,accenture recruiters performance,accenture recruitment process
2024,accenture offer letter,accenture career discussion,accenture
interview,accenture,accenture eligibility criteria,accenture mnc,accenture
journey,accenture hiring 2024,accenture career talks,accenture 2024
preparation,accenture preparation 2024,accenture off campus hiring,accenture off
campus

If You Want to Get Notification about Various Jobs, Join our
WhatsApp Channel Now and Get notified Daily about Latest
Jobs

 
Important Links Find the Link in Apply Now Button
(adsbygoogle = window.adsbygoogle || []).push({}); 

(adsbygoogle = window.adsbygoogle || []).push({}); 

Powered by TCPDF (www.tcpdf.org)

Accenture Apply Thousands of Job Openings In India, India's Job Portal.
Explore India Jobs Across Top Companies Now!

https://jobable.govhelp.in

https://t.me/+QsNi5GCHfSOLDCEh
https://whatsapp.com/channel/0029VaW1dKNAjPXNXUy0ky27
https://govhelp.in/apply-now-online-for-work-from-home-jobs-fresher-jobs/
http://www.tcpdf.org

